
 

 

Job Title:  Communications and Publicity Volunteer  

Job purpose:  Ensure CELDAR’s online presence through the development of communication 

and visibility materials and content management of the organization’s online 

platforms 

Responsible to: CEO 

Salary:  Voluntary   

Hours:   Part-time 

Job Location:   Virtual 

Closing date:  June 30 2020 

Please send your application cover letter and relevant CV to: celdargh@gmail.com  

Please note that due to a potentially high number of applications; only shortlisted candidates will 

be notified.  

 

Background of CELDAR  

CELDAR – A Centre for Livelihood Development and Resilience is a Non-Profit Organisation that supports 

vulnerable citizens and marginalized communities to improve their skills and practices; financial capacities 

and influence national and local policy actions towards sustainable livelihoods in Ghana. We are located at 

Odumase Krobo in the Eastern Region of Ghana 

OUR CONTACT  

Postal Address: P. O. Box AK 170, Akosombo, Ghana, West Africa 

Location: Odumase Krobo, E/R, Ghana  

Digital Address: EL-0028-4574  

Mobile: +233 244047692 

Email: celdar@gmail.com   

Website: www.celdar.org (under construction) 
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THEMATIC FOCUS 

1. Capacity Building in Enterprise Development 

We develop and improve knowledge, skills and practices of vulnerable citizens and marginalized 

communities to develop, restore and sustain their livelihoods. Through our capacity building programmes, 

small businesses and communities identify and adopt effective livelihood strategies that make them more 

resilient during emergency situations.  

2. Financial Assistance and Support 

We support vulnerable citizens and marginalized communities to improve their financial capacities towards 

sustainable livelihoods. 

3. Health and wellbeing  

Good health is essential to sustainable livelihoods and poverty reduction. Our interventions include health 

screening, referrals, health education and counseling as well as health policy advocacy. 

4. Advocacy Actions 

We raise awareness, promote policy and strategic approaches and advocate in favour of sustainable 

livelihoods, good health and wellbeing. Our advocacy interventions seek to influence policies at both local 

and national levels. 

 
Job Description   

Context of the role 

The aim of the role is to support the organisation to communicate its vision, strategic plan, programmes and 

results to the public most especially to project beneficiaries, donors and communities that we serve. 

Additionally, this role is to support the organisation create and maintain active presence in social media and 

other online platforms so that we are able to reach out to our beneficiaries. This internship presents a 

unique opportunity to learn about the work we do.  

Specific responsibilities; 

 Lead in the promotion of CELDAR work through the media. 

 Develop content for our website updates. 

 Planning and implementing marketing and visibility campaigns. 

 Keeping our Facebook, Twitter and Instagram pages fresh and up to date. 

 Sending out quarterly e-newsletters: this involves gathering stories, writing the material, checking and 

proofing, mailing the newsletters (via email) and maintaining the subscriber list. 

 Supporting the organisation’s events such as conferences and workshops. 

 Photography and the production of short videos. 

 The maintenance of databases and mailing lists and distribution of reading materials  



 The production of printed materials e.g. writing, editing, sourcing images, proof reading, fact checking, 

etc. 

Essential Attributes;  

 Good writing skills and the ability to produce stimulating and clear text for a range of readers. 

 At least two years’ experience of working in a marketing, campaigning or publicity environment. 

 A high standard of english language and a proven ability to edit and proof read articles and technical 

reports. 

 A keen interest in the principles of communication, design, branding and presentation. 

 Experience of generating publicity for an event or campaign. 

 Good organisational skills, excellent attention to detail, a commitment to quality and experience of 

working to tight deadlines and budgets. 

 The ability to work unsupervised and as part of a team, a confident, flexible and open approach to work 

and a willingness to learn and to take on a variety of tasks. 

 A commitment to CELDAR’s work and mission. 


